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1.OGmue nosokeHus

1.1. Tlono)keHHe O HOPMATHUBHOM JIOKQJbHOM aKTe€ MYHHULHUIAIBHOIO OHOJDKETHOTO
obuieobpazoBatenbHOro yupexxaeHus: «Jluueid Ne39» (manee — Ilosoxenue, naiee -
MBOY) ycraHaBiuBaeT eIdHble TpeOOBaHMsS K HOPMATHBHBIM JIOKAJIbHBIM aKTaM, HX
MIOATOTOBKE, O(GOPMIICHUIO, MPHUHSATHUIO, YTBEPXKIEHHIO, BCTYIUICHHIO B CHJY, BHECEHHIO
U3MEHEHUN U OTMEHE.

1.2.Hacrosiniee IlonoskeHue SIBJISIETCS HOPMATHUBHBIM JIOKAJIBHBIM aKTOM MYHHIMIIAIBHOI'O
6ro/uKeTHOr0  0oblIeo6pasoBarenbpHoro  yupexaenus «Jlnneit Ne39»u  obs3arenbHO K
MCIOJTHEHHMIO BCEMH YYaCTHUKaMU 00pa30BaTEeNIbHBIX OTHOILIEHHH.

1.3.ITonoxeHre MOArOTOBIEHO Ha ocHoBanuun @enepanpHoro 3akona Ne273-®3 «O06
ob6pazosanun B Poccuiickoit ®enepauun», Tpynosoro koxekca PO (manee — TK P®D),
I'paxnanckoro Konexca P® (nanee — 'K P®), Ycrapa MBOVY «Jluneit Ne39».

1.4.JlokanbHbI HopMaTHBHEIA akT MBOY (manee — JIOKaJbHBIM aKT) — 9TO HOPMATHBHBIN
IPaBOBOM JOKYMEHT, COZlepIKallliil HOPMBI, peryupyiolye 06pasoBaTe/ibHbIe OTHOILICHHUS
B MBOVY B mnpenenax cBoeld KOMIETEHLHMH B COOTBETCTBHM C 3aKOHOJAATE/IECTBOM
Poccuiickoit Denepaiinu, B MOPsiIKe, ycTaHOBIEHHOM YcTaBom OVY.

1.5. Jloxanbuble aktel MBOY neHCTBYIOT TOJBKO B Mpeeax AaHHOH o0uieodpa3oBaTe/ibHOH
OpraHu3alliy ¥ HE MOTYT PeryJHpoBaTh OTHOLIEHUs BHE €€.

1.6. JloxanbHble aKTBI M3JAIOTCSI MO OCHOBHBIM BOIIPOCAM OpraHM3allid W OCYILIECTBJICHHUS
obOpazoBarenpHO# nestenbHocTd MBOY, B ToM uuciie 10 BONpocam, periaMeHTUpyomuM
TpaBuiia IpruemMa o0yYaloIIUXCsl, PEXKUM 3aHIATHH 00ydaromxcs, (GopMbl, IEPHOAUIHOCTD
M TOPSIOK TEKYIIEro KOHTPOJIS, MOHMTOPUHIAJIOCTHKEHHH OOydaroluxcs, MopsaoK H
OCHOBAaHMSI IEpeBOJIa, OTYUCIEHHs ¥ BOCCTAHOBJIEHHSI OOy4aloUIMXCs, MOPSJIOK
o(opMIIeHHS] BO3HMKHOBEHHMS, IPUOCTAHOBIIGHHs M IIPEKPALIEHUsS] OTHOLICHHH MEX1y
06pa3oBaTebHOM OopraHusalueil U oO0ydarolUMHUCs M (MJIM) POAMTEINSIMU (3aKOHHBIMH
MPEJICTABUTEIISIMH ) 00y YarOLIUXCS.

1.7. JloxajpHble aKThl, COOTBETCTBYIOLIME BCeM TpeOOBaHUSIM 3aKkoHojaTenbcTBa PO,
SBIISIIOTCSL  00SI3aTEJBHBIMH K HCIIOJHEHHIO BCEMH Yy4YaCTHHKaMM 00pa30BaTebHBIX
OTHOILIEHHUH.

1.8. HopMbl JTOKANBHBIX aKTOB, yXyJIIAIOLIHE [OJOXKEHHEe 00YyYaloIMXCsl WM pabOTHHKOB
MBOY 10 CpaBHEHHIO C TIOJIOXKEHHEM, YCTAHOBJICHHBIM 3aKOHONATEILCTBOM 00
00pa3oBaHMK, TPYMOBBIM 3aKOHOJATENbCTBOM JIMOO MpPHHATBIE C  HApyLICHHEM
yCTAHOBJIEHHOTO TOPSI/IKA, He MPHUMEHSIoTCs U nouiexat otmene MBOY.

1.9. Jlokanbubie aktel MBOY yTpaumBaiorT cuiy (IOJHOCTBIO HJIM B OTAENIBHOM 4acTH) B
CJIEIYIOIIMX CITydasx:

" BCTYIUIEHHE B CHJLY aKTa, IIPU3HAIOLIEro JaHHbIH JIOKaJIbHBIM aKT yTPATUBIINM CHIiY;

" BCTYIUIEHHE B CHJIY JIOKQJBHOTO aKTa OOJIbILEH IOpHIMYECKOH CHIlbl, HOPMBI KOTOPOIO

[POTHBOPEYAT IMOJIOKEHHUSIM JaHHOI'O JIOKAJILHOTO aKTa;
* QpU3HAHHE CYJOM HJIM HMHBIM YIOJHOMOYEHHBIM OpPraHOM TIOCY/[apCTBEHHOH BJIACTH
nokanpHoro aktaMbBOY nporuBopeyaluM JeHCTBYIOEMY 3aKOHO1ATCIIbCTBY .



1.10. Jloxaneueiit akt MBOYVY, yTpatuBLIni CUITy, HE ITOJIEXKHUT UCIIOJTHEHHUIO.
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II.Iean u 3aga4u

Llensmu u 3agavyamu Hactosiero [lonoxxeHue sBIsSIOTCS:
CO3/laHKEe €UHON U COIIAaCOBAHHOM CHUCTEMEI JOKaJbHEIX akToB MBOVY
obecrieyeHne MPUHIKIA 3aKOHHOCTA B HOPMOTBOpUeckoi aesrenbHoctd MBOVY;
COBEpIIEHCTBOBAHUE MpoLecca MOJArOTOBKH, O(OPMIICHMS, NPHUHATHUS W peald3aluu
JIOKAJIbHBIX aKTOB;
npefoTBpalleHne NyOJupoBaHMs PeryaupoBaHMs OOIIECTBEHHBIX M 00pa30BaTENIbHBIX
otHowmenuii B MBOY.

I11. Buab! 1oKaJbLHBIX AKTOB

. B coorBercTBUu ¢ YcrtaBom nesarenbHocTh MBOY perslaMeHTHpyeTCs CleAyIOLIMMU

BUJAMH  JIOKAJbHBIX aKTOB: IOJIOXKEHUS, MpPHUKa3bl, HHCTPYKLHUH, JOJDKHOCTHBIE
UHCTPYKILUH, TIpaBuiia, nopsiok. [lpeacraBneHHblil nepeyeHb BUIOB JIOKAIbHBIX aKTOB He
SIBJISIETCSI HCUEPIIbIBAIOLIUM.
3.2.Jlokanbublie akTel MBOY MoryT ObITh KJIAaCCU(PULIMPOBAHBI:
a) Ha TPYIIIBI B COOTBETCTBUH ¢ koMrereHmeit MbOVY:

JIOKAJIHBIE aKThl OpraHU3allMOHHO-PACIIOPSAUTEILHOTO XapaKTepa;
JIOKaJIbHbIe aKTBl, perjaMeHTHPYIOIIMe BOIMPOChl OpraHu3aluud  00pa30oBaTEIBHOIO
nporecca;

JIOKaJIbHBIE AaKThI, perJIaMeHTUPYIOIIHe OTHOILeHUs] paborojaTelsis ¢ pabOTHUKAMH H
OpraHu3aluio yueOHO-MeToJu4ecKo paboThl;

JIOKaJIbHBIE aKThI, PErJIAMEHTHPYIOIIHE JIeSITeIbHOCTh OpraHoB camoyrpasienus MbOY;
JOKalbHblE  aKThl,  pEerIaMEHTHPYIOIIHE  aJMHHUCTPATUBHYIO U  (DMHAHCOBO-
X03SICTBEHHYIO 1€SITEIbHOCTb;

JIOKaJIbHBIE aKThl, 00eCIeUrBalolIie BeeHUEe /1eJ0NPOU3BOICTBA;

JIOKaJIbHBIE aKThl, PErIaMEHTHPYIOIIHUE OTKPBITOCTh W JIOCTYIHOCTH HH(pOpPMalUH O
nesitenbHoctd MBOY.

0) 10 KpUTEPHUSIM:

0 CTENEeHU 3HAYUMOCTHU: 00s13aTe/IbHbIE U HEe00s3aTe/IbHbIE;

o chepe AecTBUS: 00LIEro XapakTepa U ClIeHUabHOIO XapaKTepa;

Mo Kpyry JIMI[: pachpocTpaHsiiomidecss Ha Bcex paborHukoB MBOY u  He
pacrpocTpaHsonecst Ha BceX pabOTHUKOB OpraHU3alluu;

no crnoco0y TNpPHHATHS: TpUHUMaeMbele pykoBoguteseM MbBOVY enuHonmuyHo H
NpUHUMaeMble C  Y4Y€TOM MHEHHs  IPEACTABUTEIIBHOTO  OpraHa  y4aCTHHKOB
o0pa3oBaTeJIbHbIX OTHOILECHHUI;

MO CPOKY ICHCTBHS: TMOCTOSIHHOI'O JEHCTBUS, OECCpOYHBIE, C OIPEJEIEHHBIM CPOKOM
JICUCTBUS;

10 CPOKY XpaHEHHS: TOCTOSIHHOIO XpaHeHus , 75 JIeT U JApyTHe.

IV. Ilopsiiok NOArOTOBKH JIOKAJIbHbBIX AKTOB
B MBOY ycranaBiuBaeTcst CleIyIOUN OPsI0K I0ATOTOBKH JIOKAJIbHbIX aKTOB!

. I/IHHHI/IaTOpOM MMOJATOTOBKH JIOKAJIBHBIX aKTOB MOTI'YT OBITh:

yUupeUTelIb;
OpraHsl yrpaBiieHUs 00pa30BaHUEM;

anmuuuctpauus MbOYVY B nuue nupexropa;

OpraHbl Irocy1apcTBeHHO-00111ecTBeHHOr0 ynpasieHus MbOY;
YYaCTHUKH 00pa30BaTeNbHbIX OTHOLICHHH.



OcHOBaHHeM JUISI TMOATFOTOBKH JIOKAJIBHOIO AaKTa MOTYT TaKXKe SABJIATHCS W3MEHCHHS B
3aKoHoaTe bcTBe PD (BHECeHHE W3MEHEHWH, W3JaHHe HOBBIX HOPMATHUBHBIX IMPAaBOBBIX
aKTOB).

4.2. TIpoeKT TOKaNbHOTO aKTa FOTOBUTCS OT/EJbHBIM PAOOTHUKOM WK rpynmoil paboTHUKOB
1o nopyuenuto aupexkropaMBbOVY, a Takxke opraHoM caMOyIpaBIeHHs, KOTOPBIH BBICTYITHJI
C COOTBETCTBYIOIIEH MHUIIUATHBOM.

4.3. TloaroToBKa JIOKAJBHOTO aKTa BKJIIOYaeT B cebs W3y4YeHHE 3aKOHOAATENIBHBIX U MHBIX
HOPMATHBHBIX aKTOB, JIOKaNbHBIX akToB MBOY, pernameHTupyromux Te BOMPOCEL,
KOTOpbIE MPEToNaraeTcsi OTpasiTh B IIPOEKTE HOBOIO aKTa, U HA 3TOH OCHOBE BBIOOp €ro
BHJIa, COJIEPIKAHMS ¥ TIPEJICTABIICHHE ero B MMCbMEHHOM (opme.

4.4. TlomrotoBka HamboJee BaKHBIX JIOKAJIBHBIX aKTOB (IIPOEKTOB PpElIEHHH COOpaHMH,
[eJICOBETOB, OPraHOB CaMOYIPAaBICHHS, MPUKA30B, [OJOKCHUH, MpaBui) JOJDKHA
OCHOBBIBAaThCS HA pe3yJIbTaTax aHaJln3a OCHOBHBIX CTOPOH ACATEIHHOCTH, TEHJICHUUN €€
pa3BUTHS U CI0XKMBLIEHCS CUTyallUH.

4.5. Tlo BompocaM mpuema Ha paboTy, MepeBOJIOB, YBOJIbHEHHH, MPEIOCTABICHUS OTITYCKOB,
MOOLIPEHNH MM TPHUBJIEYEHUs COTPYIHHKOB K AMCLMIUIMHAPHOH WIIM MaTepHaIbHON
OTBETCTBEHHOCTH M3AI0TCs MpUKasbl, B cooTBeTcTBUH ¢ TK PD.

4.6. TIpoexT JIOKaJBHOIO aKTa MOJUISKHT 0053aTeNbHO TPaBOBOM SKCIEPTH3E U MPOBEPKE Ha
JIUTEPaTYpHYI0 TPaMOTHOCTb, KOTOphlenpoBojsTcss MBOY  camMoCTOATENbHO mbo ¢
y4acTHeM MPUBJIEYCHHBIX CIELMANUCTOB. JIOKANbHBIH aKT, HE MpPOILEIINI TPaBOBYIO
HKCIIEPTU3Y, HE TIOMJIEIKUT PACCMOTPEHHUIO U PUHATHIO.

4.7 TIpoekT JIOKAIBHOrO aKTa MOXeT ObITh IpPEJCTaBICH Ha obcyxnenne. DoOpMeI
MpejicTaBieHus Ul OOCYXKJEHHsl MOTYT OBITh pPa3IMYHBIMH, HAlpUMEp, PasMCIICHHE
MpoeKTa JIOKAJIbHOrO aKTa Ha HHQOPMALMOHHOM CTEHJE B MeCTe, AOCTYITHOM i
Bceob1ero o0o3penus, Ha caiiteMbOY, HanpaBiieHre IPOEKTa 3aMHTEPECOBAHHbIM JIMIIaM,
IIpOBEJIeHHe COOTBETCTBYIOLIErO COOpaHusi C KOJIEKTUBHBIM o0cyX/IeHHeM IIpOeKTa
JIOKQJIbHOTO aKTa U T.[.

4.8.ITpy HEOOXOIMMOCTH JIOKAJIBHbIN aKT IPOXOJUT ITPOLEAYPY COTIACOBAHUS.

V.Ilopsaok npHHSATHS U YTBEPK/ACHHS JIOKAJIbHOI0 aKTa
5.1.JloxanpHbIA aKT, MPOLIENIIMHA NPaBOBYI0 W JIMTEPATYpPHYIO OKCICPTH3Yy, & TaioKe
MpoLEeypy COTIACOBAHMUS, MIOJIEKHUT NPUHSATHIO H YTBEPHKCHUIO PyKOBOAUTEIEM MBOVYB
cootBercTBHM ¢ YcTaBom MBOVY.

5.1.Jloxanbuble akthi MBOY MOIyT HpHHMMATHCS PYKOBOJMTENEM, OOLINM cobpaHueM
pabOTHUKOB, TEJAarorM4eCKUM COBETOM, OpraHoM rocy1apCTBEeHHO-00IECTBEHHOTO
yIpaBienus 1160 MHBIM opraHoM camoynpasineruss MBOY, HaJle/IeHHbIM [TOTHOMOIHAMHU
[0 MPUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM MBOY — no npeameraMm HX
BeJICHUS] 1 KOMIIETEHIMH.

5.2.I1py NPUHATHM JIOKAIBHBIX aKTOB, 3aTPArHBAIOLIMX MpaBa OO0YYalOMMXCA, YIUTEIBACTCS
MHeHue CoBeTa poIUTEIIEN.

5.3.He mojuiear NpUMEHEHHIO JOKaJIbHbIE aKThl, yXy/lLUalOIHe TMOJI0XKEHIE pabOTHHUKOB I10
CPaBHEHMIO C TPY/IOBBIM 3aKOHOJIATEILCTBOM, KOJICKTUBHBIM JIOrOBOPOM, COTIAIICHUAMH,
a TaKkKe JIOKaJbHbIE aKThl, NPUHATHIE C HapylleHWeM [opsJKa y4ueTa MHCHHA
NpeACTaBUTEIbHOTO OpraHa paOOTHUKOB.

5.4. Tlpoweamuii Mpouexypy HPMHATHS JIOKAJbHBIM aKT YTBEPKIAACTCS PYKOBOAMTEICM
MBOY. Ilporeaypa yTBepxKIeHHs OpopmisieTcs JHOO MOIMHCHIO, a100 IpHUKa3oM
pykosoaurens MbOY.

5.5.JloKaNbHBIH aKT BCTYIaeT B CHJIy C MOMEHTa, yYKasaHHOro B HeM, Ju0o, B clydae
OTCYTCTBHs TAaKOTO YKa3aHWs, [0 MCTEUCHHH 7 KaJleHIapHBIX JHEH ¢ JaThl NPUHATHA
JIAHHOTO JIOKAJIbHOI'O aKTa.



JlaToif NMpHMHSTHS JIOKAIBHOTO aKTa, TPeOYIOLIEro yTBEPIKACHUS PYKOBOJMTENIEM, SIBJISCTCS
JlaTa TaKoro yTBEPIKICHHUSI.

5.6. Tlocne yTBEpIKJIEHHUS JIOKAIBHOIO aKTa MPOBOIMTCS MpOIleAypa O3HAKOMIJIEHHS C HHM
YUaCTHUKOB 00pa30BaTeNbHBIX OTHOLIEHHMH, Ha KOTOPBIX PAaCIPOCTPAHSIOTCS IOJOKECHHUS
JIAHHOTO JIOKAIBHOro akTa. O3HaKOMIIEHHE C JIOKAJBbHBIM aKTOM O(GOpPMIISETCS B BHJIEC
POCITCH O3HAKOMJISIEMBIX JIMI[ C yKa3aHHEeM JIaThl O3HAKOMJIEHHs JHOO Ha CamMoM
JIOKJIBHOM aKTe, TMO0 Ha OT/eNLHOM JIMCTE 03HAKOMJICHHS], TIPUIAaraeMbIM K Hemy, 1100 B
OTIEJILHOM XYypHaJe.

VI. Odopmienne 10KaJIbLHOI0 AKTA
OdopmieHre JIOKAIBHOrO akTa BBIIONHSAETCS B COOTBETCTBMH C TpeOOBAHUIMH
«"0CyIapCTBEHHONW CHCTEMBI JOKYMEHTALIHOHHOTO obecredeHus ynpasjieHus. OCHOBHBIC
nonoxkenus. O6mme TpeboBaHHMsS K JOKYMEHTaM M Ciy0am JIOKyMEHTallMOHHOIO
obecrieueHus’», a TaKXKe HOpMaMU «YHU(QUUUPOBAHHON CHUCTEMBI  JOKyMEHTalUH.
YuuduumpoBaHHas cuctema OpraHU3alMOHHO-PACIIOPS AU TENILHOM JIOKYMEHTaLMH.
TpeGosauus k odopmiennto poxymentoB. 'OCT P 6.30-2003" (yrB. IlocranoBiieHnem
loccranmapra Poccun or 03.03.2003 N 65-ct «O npuHATHM M BBEJCHHH B JIEHCTBHE

rocynapctBenHoro crannapra Poccuiickoit ®enepauum»). [1pn aTom:

6.1.CTpykTypa JIOKaJbHOTO aKTa MOJDKHA O0ecre4yrMBaTh JIOTHYECKOe pa3sBUTHE TEMbI
npaBoBoro peryiupoBanusi. Eciu TpebGyercs pasbscHeHHE Leled ¥ MOTHBOB NPHUHSTHS
JIOKAJIBHOTO aKTa, TO B IIPOEKTe JaeTcsl BCTyNHUTENbHAs yacTh — npeamOyina. [Tomoxenns
HOPMAaTHBHOTO XapakTepa B IpeaMmOyJly He BKIIFOUAIOTCSI.

6.2.HopmaTuBHBIE MpeANUcaHusi OQOPMIIAIOTCS B BHJE IYHKTOB, KOTOPBIE HYMEpPYIOTCH
apabCKUMK LU(PaMH C TOYKOH M 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTyT MOAPA3ACIATHCH
Ha MOJMYHKTHI, KOTOPBIE MOTYT UMETh OYKBEHHYIO WM LH(PPOBYIO HyMepalHIo.

6.3.3HaunTeNbHbIE 110 O0BbEMY JIOKQJbHBIE AaKThl MOTLYT JEIMThCS Ha IJ1aBbl, KOTOPbIE
HyMEpYIOTCSI PUMCKUMU LHU(PAMU ¥ UMEIOT 3ar0JIOBKH.

6.4.Ecny B JIOKQJIBHOM aKTe NPUBOJATCS TaONMIbI, rpa)uKH, KapThl, CXEMbI, TO OHH, KaK
IIPaBUJIO, MOJDKHBI OGOPMIIATECS B BHJE NPHIOKEHUH, @ COOTBETCTBYIOIIUE MYHKThI AKTa
JIOJKHBI KIMETh CCBUIKM Ha 9TH NPUJIOKEHHS.

6.5. JlokaabHBIM aKT U3J1araeTcs Ha rocyIapCTBEHHOM si3bike PD U J0/nkeH COOTBETCTBOBATH
JUTEePaTypPHbIM HOPMaM.

6.6.CTpyKTypa JIOKAlbHOrO aKTa JOJDKHA OBITh JIOTMYECKM OOOCHOBAHHOM, OTBeYalolleH
meJssM M 3ajadaM I[IPaBOBOTO peryJHpOBaHMs, a TakKe OOeCreyuBaioIled JIOTHYecKoe
pa3BUTHE U MPABUIBHOE TOHUMAHUE JAHHOTO JIOKAJIBHOIO aKTa.

6.7. B noKajbpHBIX aKTax JAlOTCS OMNpeAeSieHUs BBOAUMBIX IOPHUJIUYECKUX, TEXHHYECKHX W
JPYrMX CHelMalbHBIX TEPMHHOB, €CIH OHH HE SBISIOTCS OOLUCH3BECTHBIMU U
HeynoTpeOisieMbIMH B 3akoHomaTenbcTBe Poccuiickoit ®enepauny U perdoHaIbHOM
3aKOHOATEJIbCTBE.

6.8.He nomyckaeTcst mepenuchiBaHHe C 3aKOHOB. IIpu HEOOXOAMMOCTH ITO JIENAETCs B
OTCHUIOYHOHU (hopme.

VII. OcHoBHbIe TPeOOBAHHS K JIOKAJbHBIM aKTaM
Jlokanphble aktel MBOY 10KHBI COOTBETCTBOBATH CJIEIYIOLIMM TPEOOBAHUSM:

7.1. Ilonoxenue

JIOJDKHO COZIepKaTh CJIEYIOLINe 00s3aTeNbHble PEKBU3UThI: 0003HAUYCHHE BHJIA JIOKAJILHOTO
aKTa, ero HauMeHOBaHHe, TpU(BI: MPUHATO, YTBEPXKJICHO, COIJIACOBAaHO, YYTCHO;
PErMCTPAIlMOHHBI HOMEp, TEeKCT, COOTBETCTBYIOIIMH €ro HAMMEHOBAHWIO; OTMETKY O
HAJIMYMK [TPUJIOKEHUS U COTJIaCOBAHMS.

7.2. IlpaBuiia



JIOJKHBI COZIEPXKATh CIIeyIole 00s3aTelbHbIe PeKBU3UTBI:0003HaYeHHE BH/a JIOKAJIBHOIO
aKTa; ero HaMMEeHOBaHME, IPU(BI PUHSITHS U YTBEPKACHUS; TEKCT, COOTBETCTBYIOLIUH €ro
HAUMEHOBAHHUIO; OTMETKY O HAJIMUUU MPHUIOKEHUS, pETUCTPALlMOHHbIM HOMED.

7.3 . HCcTpyKLIMU

JIOJDKHBI COZIEPYKATh CleAyIolIne 00s3aTeNbHble PEeKBU3UTHI: 0003HaYeHHe BHJIA JIOKAJIbHOTO
aKTa;, ero HaMMEHOBaHWe; TpU(Dbl TMPUHITHS U YTBEPXKIACHHS; TEKCT, COOTBETCTBYIOLIHH
ero HauMEHOBAHMIO, OTMETKY O HAJTMUWH MPUIIOKEHUS; PErUCTPALMOHHBIA HOMED.

7.4. Pelienus

JIOJIKHBI COJIEPIKaTh CIIeyIolne 00s3aTelbHbIe PEeKBU3UThI: 0003HAUYEHHE BHJIA JIOKATIBLHOIO
aKTa; MECTO U JIaTy MPHHSITHUS, TEKCT, JOKHOCTh, (PaMHUJIMIO, HHUIUAJIBI U MTOJAINKUCH JIMLA,
IPUHSIBILIETO PEIIeHNe, OTTHCK IeYaTH.

7.5. Tlpukasel U pacrmopspkeHust pykoBoauTens MBOVY jnoiokHbI copepxath crleayrolue
o0si3areNibHble PEKBU3UTHI: 00O3HAYEHHE BMJA JIOKAJIBHOIO aKTa W ero HauMEHOBaHME;
MECTO M JaTy INPHUHATHS, PErMCTPALMOHHBIH HOMEp, TEKCT, JOJDKHOCTh, (DaMHJIHUIO,
MHULMAJIB! U moanuch pykooautenss MbOY. Ilpukasel u pacropsbKeHHUs BLIITOJIHAIOTCS Ha
onanke MbOY.

7.6. IIpOTOKOJIBI U AKTHI

JIOJDKHEI COZIEPIKATh Clle/ylolnne o0s3aTeNIbHble PeKBU3UTHI: 0003Ha4YeHre BH/Ia JIOKaIbHOTO
aKTa; MECTO W JaTy IPHHATHs, HOMEp; CIIUCOK MPHCYTCTBYIOLIMX; TEKCT, COJIEpPKAIIMHU
MIOBECTKY JIHS, OIUCAHME XOJa, MOpsiAKA M IPOLENyphl COBEPLIACMBIX ONPEACICHHBIX
(1OpHIMYECKH 3HAYUMBIX) IeHCTBUI THO0 OTCYTCTBHE ONPEEIEHHBIX (pAKTOB; AOKHOCTD,
(paMuUIIKIO, MHULMAJIBI U MTOJNUCH JIKIA (JIML), COCTABUBIINX WJIM NPUHUMABLIUX y4acTHE B
COCTaBJICHUU IIPOTOKOJIA UIIH aKTa.

7.8. MeTonuueckue peKOMeHaluu

JIOJDKHBI COJIEPIKATh CIIEIyIOIIne 00s3aTeIbHble PEKBU3UTEL: 0003Ha4YeHKHe BH/A JIOKAJIbHOIO
aKTa, MecTO M JaTy IpPHHSTHS, €ro HauMEHOBaHHE, TEKCT, COOTBETCTBYIOIIUH ero
HAMMEHOBAHUIO U COJiepKallluii yKa3aHWe Ha BUJI, HAMUMEHOBAHKE U JIaTy NPUHSTHS [TPaBUII
WIM  UHCTPYKIMM, HOPMBI  KOTOPBIX  Pa3bsCHAIOTCS,  KOHKPETU3UPYIOTCS  WIIH
JIeTAIN3UPYIOTCS METOANYECKIMH PEKOMEHAALHUAMH; JIOJDKHOCTh, (amuiius, WHHALHAIb]
auna (JIdIy), COCTAaBUBIIMX METOJUYECKHE PEKOMEH/IAlHH.

7.9. Ilporpammsl 4 IIaHBI

JIOJDKHBI COZIEPIKaTh Clleylolne o0s3aTeNnbHble PEKBU3UThI: 0003HaYeHHe BU/a JJOKaJIbHOIO
aKTa; MeCTO M JaTy T[pUHSATHS, HaUMEHOBAHWE W TEKCT JIOKAJIbHOIO  aKTa,
COOTBETCTBYIOILIME €r0 HAUMEHOBAHHIO.

7.10. JlomKHOCTHAsI HHCTPYKLIHS

JIOJDKHOCTHAsT MHCTPYKLMS pabOTHHMKA JOJDKHA COJIEpXKaTh CIIEAyIOIMe pasjiesibl: o0Lne
[0JIOYKEHHUS, OCHOBHBIE 3aJ1auH, IIpaBa, IPeJoCTaBisieMble paOOTHHKY H €ro 00s3aHHOCTH;
B3aUMOJIEICTBHUS; OTBETCTBEHHOCTh 32 HEKaYeCTBEHHOE M HECBOEBPEMEHHOE BBIIIOJIHEHHUE
(HeucrioflHeHHe)  OOA3aHHOCTEH,  MPELYCMOTPEHHBIX  JOJUKHOCTHOW — MHCTPYKLMEH;
TpeboBaHUsl K paOOTHHUKY.

7.11.I1pu moOAroTOBKE JIOKAJIBHBIX aKTOB, PETYJIMPYIOIIMX COLUAIBHO-TPY/IOBbIE OTHOIICHHS
(HarpyMep, KOJIEKTHBHBIN TOr0BOp, NpaBUjla BHYTPEHHEr0 TPYJ0BOrO pacrlopsiika u ap.)
CllelyeT PyKOBOJCTBOBATHCS PEKOMEHIALUSIMH O HHUX.

7.12.Cpenu nokanbHeix aktoB MBOY BBICHIYIO IOPUIMYECKYIO CHIy HMEET YCTaB Oy,
[Tostomy npuHMMaeMble B MBOY jiokanbHble aKThl He J0JKHBI IPOTUBOPEYUTH Y CTaBY.

VIII. JokymenTtauus
8.1. JlokanbHble aKTHI IIPOXOJAT MPOLEypy PErUCTPALlMy B CIIELHAbHBIX XKypHaIax.
8.2.006s13aTe/IbHOM pEerucTpalny MOoJuIexkaT MOJIOKEHHs, MpaBuiia, HHCTPYKIHUH, NMPHKa3bl U
pacriopsbkenus 3aBenytouero MbOVY.



8.3. Peructpalluio JIOKaJbHBIX aKTOB OCyILecTBIsAeT AupekTopMbBOY.

8.4. Perucrpanus nojoXeHUH, NpaBUJl U UHCTPYKLMH OCYILECTBJIAETCS HE MO3AHEES JHS HUX
yTBepxaeHus 3aBenyrommMMBOY, npukazoB u pacrnopspkeHuit aupekropaMbOY — ne
TMO3/IHee JIHSI UX U3/IaHMUSL.

IX. ITopsiiok BHeceHUs K3MEHEHHH H IONOJTHEHHH B JIOKAJILHbIE AKThI

9.1. B peiictBytomiie B MBOY jnokanbHble aKThl MOTYT OBITh BHECEHBl HM3MEHEHHs H
JIOTIOJTHEHUSI.

9.2. INopsiiox BHECEHHS] U3MEHEHHUH U JTOTIOJIHEHUH B JioKanbHble akThl MBOY onpezensercs
B CcaMHUX JIOKaJbHBIX aKkTaX. B oOCTaJbHBIX Ciy4dasX H3MEHEHUs U JIONOJHEHHUs
OCYULIECTBJIIOTCS B CIEAYIOLIEM MOPSIIKE:

9.2.1. BHECeHUE U3MEHEHUMN U JOIMOJHEHUHN OCYIIECTBIISIETCS B MOPsJIKE, YCTAHOBJIIEHHOM B
JIOKaJbHOM HOPMATUBHOM aKTe, Ha OCHOBAaHUHU KOTOPOr'0 BHOCATCS U3MEHEHHUS;
9.2.2. W3MEHEHHsS U JONOJHEHHsS B JIOKAJbHbIE aKThl: IIOJIOXKEHUs NpUHATBIE 0e3

COIJIACOBAHMUS C OpraHoM rocy1apCTBEHHO-00IECTBEHHOTO ynpaBJieHUs
(camoymipaBiieHus1), MpaBuila, UHCTPYKLUHUH, NIPOTpaMMBbl, IUIaHBI, PEUICHUs, IPUKa3bl U
pacnopspKeHust mupekropaMbBbOY, BHOCSTCS IyTeEM U3JIaHUs IpyKasa

3aBenyromeroMbOY o BHeceHMM UW3MEHEHHMH WM JONOJHEHHUH B JIOKAJIBHBINA
HOPMATHBHBIN aKT;

9.2.3. u3MeHEeHHUs U AOMOJHEHUS B MOJOKEHHUS, IPUHATHIE TIOCJIE COITIAaCOBAHMs C OPraHOM
roCy1IapcTBEHHO-O0IIECTBEHHOTO yINpaBleHUsl (CaMOYyIpaBJIEHUs),  BHOCATCS IyTEM
u3laHus npukasa 3asenayromero MBOY o BHeceHMM U3MEHEHUH WIIM JIOIOJHEHUH B
JIOKaJbHBIN aKT C MpeABapUTEIbHBIM ITOJyYeHUEM OT HEro COrjlacHsl.

9.3.M3MeHeHHsT W JIOMOJIHEHHUs B JIOKQJIBHBIM aKT BCTYyHAlOT B CHILy C JaThl, YKa3aHHOHW B

NpUKa3e O BHECEHUU W3MEHEHUH WM JONOJHEHHWH B JIOKAJIbHBIM HOPMATHBHBIM aKT, a B

cllyyae OTCYTCTBHS YKa3aHHs B HEM JaThl — IO UCTEYEHUM 7 KaJeHAapHbIX JHEH C JaThl

BCTYIUICHHUS TTPUKa3a O BHECEHUN U3MEHEHHUH WU JOINOJHEHUHN B JIOKAJILHEIH aKT B CUJTY.

9.4 VI3MeHeHuss W JIONIOJIHEHHS B TMpEANUCaHUsT U TpeOOBaHUs, IPOTOKOJILI M  aKTHI,

METO/IMYeCKHEe PEKOMEHIALNH, aKThl O MPU3HAHUU JIOKAJIBHBIX aKTOB yTPATUBLIMMH CHILY,

HE BHOCSITCSI.

X. 3ak/0unTe/IbHbIE MOJI0KEHHUS

10.1.Hacrosiiiee [lono)xeHre NMpUHUMAETCs € YYE€TOM MOTHBHPOBAHHOIO MHEHHsI OPraHOB
coynpanienust MbOY.

10.2. [TonoxeHue BCTYIAET B CHITY C IaThl €ro yTBepiKAeHus 3aBeytomum MbOVY.

10.3.ITonoxkeHne yTpauuBaeT CUJIy B ciydyae NPUHITHS HOBOro IlosioxkeHHs! O JIOKaIbHBIX
aKTax.

10.4.Bonpocbl, He  yperyjJupOBaHHBIE HactosmuMm  [lonmoxkenuem,  mojJiexar
YPEryJIMpOBaHHIO B COOTBETCTBUHM C AEHCTBYIOLIMM 3aKOHOAATeNbCTBOM P®d, YcTaBom
MBOY 1 UHBIMH JIOKQJIbBHBIMA HOpMATUBHBIMU akTamMu MBbOY.



