[Tpunosxxenue No 1

K npukazy MBOVY «MaxaukaTHHCKHi
MHOronpoguiIbHbI aHiei Ne 39

uM. b. AcreMupoBa»

ot 31.08.2016 Ne 50(2)-IT

ITonoxenue
1o 00paboTKe NMepCcoHANbHBIX JAHHBIX PA0OTHHKOB H 00YYaKOIHXCS
MBOY «Muoronpoduiabubiii suneii Ne 39 um. B. Acremuposa»

I. O0mHe noJsoxxkeHus1

1.1. Hacrosimee IlonmoxxeHue pa3paboTaHO Ha OCHOBE M BO HCIIOJHEHHE YacTH |
cratey 23, crated 24 Koncrtutyuun Poccuiickont ®enepanuu, ®enepanbHoro 3akoHa oT
27.07.2006 Ne 152-®3 «O nepcoHanbHbBIX AaHHBIXY», DenepanbHOro 3akona ot 27.07.2006
Ne  149-03 «O6 wuHbopMaruu, HHPOPMAIIMOHHBEIX TEXHOJIOTHSIX M O 3allluTe
uH(OpManuu», mnoiaoxeHud rnaBel 14 TpymoBoro komekca Poccuiickoit ®enepanuu
«3almTa NepcoHaNbHbIX JaHHBIX paboTHHKOBY» U [locTanoBnenus IIpasurensctBa PO ot
01.11.2012 roma Ne 1119 «O6 ytBepxaeHHH TpeGOBaHHMN K 3allMTe NEPCOHATHLHBIX
IaHHBIX IIpH UX 06paboTke B MH(GOPMAIIMOHHBIX CUCTEMAX MEPCOHAIBHBIX JAHHBIX).

1.2. Denp paspaborku IlomoxeHus — omnpeneneHue mopsiaka o0paboTKH
TIEPCOHANIBHBIX JJaHHBIX pabOTHUKOB U oOydatomuxcs Jluies; obecrievyerue 3auThl IpaB
1 cBOGOA pabOTHHKOB U obydaroruxcs Jluies mpu 06paboTke MX TIepCOHANBHBIX HaHHbIX,
a TaKXKe YCTaHOBJIEHHME OTBETCTBEHHOCTH MOJDKHOCTHBIX JIHI, HMEIOIIMX JOCTYI K
IIEPCOHANIBHBIM  TaHHBIM, 3a HEBBINOIHEHHE TpeOOBaHUN HOPM, pETYIHUPYIOIUX
00paboTKy U 3alIUTy MEPCOHAIBHBIX TaHHBIX.

1.3. Ilopsnok BBoza B AeiicTBUe U u3MeHeHHs [TonoxxeHus.

13,1, Hacroamee | Ilonoxenue || Berynaer|| 8| cumy)| ¢| Momenta||| ero
YTBEPXKIEHHUS JUpEeKTOpoM Jlumes u gelcTByeT OGecCpodyHO, OO 3aMeHBl €ro HOBBIM
[TonoxeHueM.

1.3.2. Bce uameHeHnus B [1ono)xeHne BHOCATCS ITPHKA30M.

1.4. Pexum KOH(bI/IIIeHHI/IaJIBHOCTPI [NEPCOHAJIIBHBIX HAHHBIX CHHMAECTCA B ClIydyasaX
X 00€3NIMYMBAHHUSA U 10 UCTEYEHHH 75 ner CpOKa HX XpaHCHHA, WIH IIPOAJICBACTCS Ha
OCHOBAaHHUH 3aKJIIOYCHHUA BKCHepTHOﬁ KOMHUCCHH HI/IIIGSI, €CJIK HHOE€ HEC OIIPeHCJICHO
3aKOHOM.

II. OcHOBHbBIE MOHATHS H COCTAB MEPCOHAJILHBIX JAHHBIX PAGOTHHKOB H
oOyuaromuxcs JIuues

2.1. lna ueneit Hactosmero ITomoxeHus MCIONB3YIOTCS CIEAYIOIIME OCHOBHEIE
TIOHSTHS:






*

— IepcoHaJbHBIE JaHHBlE paboTHHKAa — iobas HHPOpMalus, OTHOCAMIAACA K
OIpe/IeIEeHHOMY WM OIpeJeNsieMOMy Ha OCHOBAaHMHM Takod HMHGOpMauuu pabOTHHKY, B
TOM 4YHCIIE ero (aMHJIKs, UM, OTYECTBO, I'OJ, MECsAL, AaTa U MECTO POXIEHHS, aJpec,
ceMeifHoe TIoNOKeHHWe, oOpa3oBaHue, Ipodeccus, OOXOAbl, JApyras HHGbOpMaIus,
HeobxouMas paboTOAATENIO B CBSI3U C TPYIOBBIMU OTHOLIEHUSIMU;

- IepcoHaJbHBIE MOaHHble oOOywalomuxcs — HHGQOpMalusd, HeobXoaumas
00pa3oBaTeNIbHOMY YUPEXKICHHIO B CBA3M C OTHOIUEHHSAMH, BO3HUKAIOIMMH MEXIY
00yYaroIuMCs, ero pOJUTENSIMUA (3aKOHHBIMU IPEICTaBUTENAMH) U 00pa3oBaTelbHBIM
yUpeXIeHUEM.

— o00paboTKa MMEepCOHANBHBIX [aHHBIX — cOOp, CHCTeMaTH3alus, HaKOIUICHHUE,
XpaHeHue, yTouHeHHe (OOHOBIEHHE, H3MEHEHHUE), MCIIONb30BaHue, pacIpocTpaHeHue (B
TOM 4HClle Iepenada), oOe3nuuuBaHUE, OJIOKUPOBAHUE, YHHYTOXKEHHE IIEPCOHANBHBIX
JIaHHBIX paOOTHUKOB U oOywaromuxcs JIunes,

— KOH(HIEHIIHAILHOCTD IEPCOHATBHBIX TaHHBIX — 00s13aTeNIbHOE IS COOMI0AEeHUS
HA3HAUEHHOIO0 OTBETCTBEHHOTO JIHI[A, MMOJYYHUBIIETrO JOCTYIl K IEepCOHAJIBHBIM AaHHBIM,
TpeGoBaHHe HE JOIyCKAaTh MX PaclpoCTpaHeHHs Oe3 cornacus pabOTHHKA WM MHOTO
3aKOHHOT'O OCHOBAaHHS,

— pacrpocTpaHeHHe IEepCOHAIBHBIX [aHHBIX — JEHCTBHUsA, HAlpaBIE€HHBIE Ha
nepeayy IEepCOHATBHBIX TaHHBIX PAOOTHHKOB M OOYYarOIIUXCs ONpPENeeHHOMY Kpyry
nui (mepejaya MEPCOHANBHBIX [AaHHBIX) WIM Ha O3HAKOMIIEHME C IEPCOHAIBHBIMU
JAaHHBIMH HEOTPaHMYEHHOTO Kpyra JIMI, B TOM 4YHCle OOHapOJOBaHHE II€PCOHAIBHBIX
IAaHHBIX B CpEIACTBaX MaccoBOM MH(poOpMaluM, pa3MelleHHe B HH(YOPMAlMOHHO-
TeJeKOMMYHHMKAIHOHHBIX CETSX HJIHM NPeoCTaBleHHe NOCTyIa K IepCOHANIbHBIM JaHHBIM
pabOTHUKOB U 00YJAIOIIIXCS KAKUM-JIHO0 HHBIM CII0CO00M;

—  HCIOJB30BaHHE IIEPCOHANBHBIX JaHHBIX —  JedcTBUs  (omepauuu) C
IIEPCOHAJBHBIMI JaHHBIMH, COBEpLIaeMble [O/LKHOCTHBIM JHIOM Jluies B Imemsix
NPUHATHS pELIeHUH WM COBEPIIEHHs MHBIX JEHCTBUH, MOPOXIAIOUIMX HOPUAHYECKHE
TIOCJIEACTBUSl B OTHOIIEHHH CyOBEKTa MEPCOHATBHBIX MAHHBIX, JIMOO HMHBIM 00pa3oM
3aTparvBaroIIMX UX IpaBa U CBOOOB! WM IIpaBa ¥ CBOOOBI APYTHUX JIULI,

- 6JIOKI/IpOBaHI/Ie INEPCOHATIBHBIX MOAaHHBIX — BPEMEHHOE IIPEKPAIlCHUC 060pa,
cucTeMaTu3alui, HaKOIUICHH], HMCIIOJIB30BaHUA, pPacCIIpOCTpaHEHHs [ME€PCOHAIBHBIX
JAHHBIX, B TOM YUCJI€ UX Iepeaayu,

— YHHUYTOXEHHE IEPCOHAIIBHBIX IOaHHBIX — ,HeﬁCTBI/I}I, B PE3YyJIbTaTE€ KOTOPLIX
HEBO3MOXXHO BOCCTAaHOBHUTH COACPKAHHUE IEPCOHAJIBHBIX OaHHBIX B I/IH(I)OpMaI_II/IOHHOI\;I
CUCTEME TNEPCOHAJIBHBIX MHOaHHBIX HJIA B PpE3yJIbTaTE KOTOPBIX YHHYTOXKAIOTCH
MaTepHajIbHbIE HOCUTEIINA NNEPCOHATIBHBIX JaHHBIX,

— o0e3nuYMBaHUe IEPCOHAIBHBIX NaHHBIX — JAEUCTBHS, B pe3ysbTaTe KOTOPBIX
HEBO3MOXXHO OIIPENEIUTh IPHUHAJUIEKHOCTh [E€PCOHAIBHBIX [JaHHBIX KOHKPETHOMY
pabOTHUKY WM 00ydaroleMycs;






— 061eI0CTyTHEIE TIEPCOHANBHBIE NaHHBIE — [IEPCOHANIBHBIE JIaHHbIE, Ha KOTOPHIE B
COOTBETCTBUM C (elepanbHBIMH 3aKOHAaMU HE pacmpocTpaHsercs TpeGoBaHUE
cobmonenus KOHOHUISHIMANIBHOCTH MWIM K  KOTOPBIM  IIPENOCTAaBIEH  JOCTYII
HEOIPaHHYEHHOT'0 KpyTa JIMI C COTJIacusi CyObeKTa IepCOHAIbHbIX JaHHBIX.

— uH(OpManusa — CBeNeHUs (COOOIEHUS, NaHHbIE) HE3aBUCUMO OT (GOPMBI HX
IpeICTaBIeHHUS.

— JNOKyMEHTHpOBaHHas HHGpOpMalusi — 3a)UKCHPOBAHHAs Ha MaTepHaJbHOM
HOCHUTEJIE IIyTeM JOKYMEHTHPOBAaHHMS HHGOpPMAaluUs C pPEKBH3UTAMM, I03BOJSIOLIMMU
OIIPENETUTh TaKyl0 HH()OPMALIUIO WIIH €€ MaTepHAILHBIM HOCUTEb.

2.2. B cocraB mepcoHaNbHBIX NaHHBIX pabOTHHUKOB JIMIles] BXOIST JIOKYMEHTBHI,
cojepkaiiie HMHPOPMAalMIO O IIACTIIOPTHBIX [IaHHBIX, OOpa30BaHMH, OTHOIIEHHH K
BOMHCKOH 0O0S3aHHOCTH, CEMEHHOM IIOJIOKEHHHM, MECTe JKUTENbCTBA, a TakXe O
NpeIbIIYIIUX MECTaX UX paboThI.

2.3. KoMmmuiekc DOKYMEHTOB, CONpPOBOXKAAIOUIMI HMpolece 0pOPMIIEHHS TPYIOBBIX
OTHOLIEHHUH pabOTHHKA B IIKOJIE [IPU €TI0 IIPUeMe, IIEPEBO/IE U YBOJIbHEHHH.

2.3.1. Undopmanus, npeacrapinseMas pabOTHHKOM IIPH TIOCTYIUIEHHH Ha paboTy B
IKOJTY, 0JDKHA UMETh NOKYMEHTallbHYIo GopMy. IIpy 3akiIiodeHn Tpym0oBOro 10roBopa
B COOTBEeTCTBUM co cT. 65 TpymoBoro komekca Poccuiickoit Qenepauuu JIMIO,
NIOCTyNarlIee Ha paboTy, NpeaABsIBIsIET paboTOaATEIO:

— [NacIIopT HUIJIA HHOM AOKYMEHT, y,IIOCTOBepHIOHII/Iﬁ JIMYHOCTD,

— TpYHOBYIO KHIDKKY, 3@ HCKIIOYEHHEM CIIy4yaeB, KOrZJa TPYAOBOM JOroBop
3aKJIIOYAeTCs  BIEPBhIE MM pabOTHHK IOCTymaeT Ha paboTy Ha  YCIOBHSAX
COBMECTHTENILCTBA, MO0 TpyHoBas KHM)XXKKa y pabOTHHKA OTCYTCTBYET B CBA3U C €€
yTpaToi WM N0 APYTUM NPUYHHAM,

— CTPaxoBOC CBHACTCIIBCTBO I'OCy1IapCTBEHHOT'O IIEHCHOHHOI'O CTPpaxOBaHUs,

— JIOKYMEHTBI BOMHCKOIO yuyeTa — JJIi BOEHHOOOS3aHHBIX M JIMIL, IMOAJIEXKAIIHX
BOMHCKOMY YYETY;

— JOKyMeHT 00 oO0pa3oBaHHMH, O KBaIM(UKAIMH WM HAIAYUU CIHEHATbHBIX
3HAQHMH — TMpPH IOCTYIJIEHMH Ha pPaboTy, TpeOyIoIlyio CIeNManbHBIX 3HAaHWUU WIH
CIeLHAIEHOM MOATOTOBKH;

— cBUZETENbCTBO O npucBoeHnr MHH (ripu ero Hanuuuu y paboTHuKa);
- CIIpaBKY O CYyJIUMOCTH.

23.2. Tlpu odopmieHnn pabOTHMKA B IIKONY paGOTHUKOM OTHeNa KaapoB
3arofHseTcs yHupuuuposannas Gopma T-2 «JIudnas xapTouka paGOTHHKa», B KOTOPOiA
OTPaXarOTCs CIIEAYIOIINE aHKETHEIE M OHorpaduyeckue faHHble pabOTHHKA:
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— obmue csegeHus (OP.M.O. paboTHuka, maTa pOXAEHHS, MECTO POXIEHHS,
rpaxJaHcTBo, obpa3oBaHue, nMpodeccus, CTaxx paboThl, COCTOSIHIE B Opake, MaCIOPTHHIE
IaHHbBIE),

— CBEJICHHS O BOMHCKOM YUETE;

— TaHHBIE O MpUeMe Ha paboTy;

B nanpHelieM B TUYHYIO KQpPTOYKY BHOCSTCS:

— CBEJICHHUs O NepeBoJIaxX Ha JIpYryio paboTy;

— CcBeZIeHHs 00 aTTecTalny;

— CBEJICHUS O MOBBIIICHUH KBAIH(UKAIHH;

— CBEJICHUS O NMPO(eCCUOHAEHOMN IEPETIOATOTOBKE;

— CBEJIEHU 0 Harpajax (TOOMIPEHUX ), TOYETHBIX 3BAaHUSX;
— cBelleHUs 00 OTIycKax;

— CBEJICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tese(OHax.

2.3.3. B otnene kanpoB Jluies cO3#alOTCS M XPaHATCS CIELYIOLIME TPYIIIIbI
JOKYMEHTOB, COJeprKalllie JaHHbIe O PaOOTHUKAX B €IMHHYHOM HJIM CBOJHOM BHJE:

2.3.3.1. JIoKyMeHTBI, COJep)Xalllue IepCOHaJbHbIE [OaHHBlE pPabOTHMKOB
(KOMIIIEKCBI  IOKyMEHTOB, COINIPOBOXJAIOIIME Ipouecc O(GOPMIIEHHS  TPYIOBBIX
OTHOLIEHWH TMpH IpueMe Ha paboTy, IepeBoAe, YBOJBHEHHM; IPOBEICHHIO
cobece1oBaHUM € KaHIWAATOM Ha [O/DKHOCTB; NOJJIMHHHUKM M KOIMH IIPUKA30B I10
JIMYHOMY COCTaBY; JIMYHBIE [€Jla ¥ TPYyAOBble KHMXXKH paOOTHUKOB; [€ja, CoAepKalie
OCHOBAHHUS K MpHKa3y I10 JUYHOMY COCTaBy; JleJla, CONEpIKAIllue MaTepHalbl aTTecTaluu
pabOTHHKOB; CITyKeOHBIX pacCilef0oBaHU; CIPaBOYHO-UH(DOPMALMOHHBIN OaHK TaHHBIX
T10 NepCOHaNTy (KapTOTEKH, >KypHAIbI); MOIHHHUKA U KOIIUHM OTYETHBIX, aHATUTHIECKHX
M CIPaBOYHBIX MAaTEpPHANIOB, IIEpelaBaeéMbIX PYKOBOJACTBY JIMIless, KONIMH OTYETOB,
HampaB/IsIeMbIX B TOCYHapCTBEHHBIE OpIaHbl CTATUCTHKH, HAJOrOBBIE HHCIEKIHH,
BBILIECTOSIIME OPTaHbl YIIPABICHUS U IPyTHE YUPEXKICHHS).

2.4. K mepcoHalbHBIM JaHHEIM OOYYaIOIUXCs, MOJy9aeMbIM 06pa30BaTeNbHBIM
YUpeXIEeHUEM U IOUIKAIIUM XPAHEHHIO B 00pa30BaTeNbHOM YYPEXIEHHH B MOPSJKE,
NPEeAyCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOJATENIbCTBOM H HACTOSIMM IlonoskeHueM,
OTHOCSTCS CJIEAYIOIIME CBEAECHHS, COAePIKAIUECs B IMIHBIX AejIaX YIaluxcs:

— JOKYMEHTBI, yJOCTOBEPSIOIIME JHYHOCTh OO0ydYaromerocs (CBHIETENBCTBO O
POXIEHUH UJIU MacTopT);

— JIOKYMEHTBI O MECTE MPOKUBAHUS;

— JIOKYMEHTHI O COCTaBE CEMbH;

— NaCIOPTHbIE JJaHHBIE POAMTEINIEH (3aKOHHBIX IPe/ICTABUTENEHN ) 00yUaoIIerocs;
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— JOKYMEHTBI O TIONy4eHHH OOpa3oBaHuf, HEoOXOOUMOI'0 i TOCTYIUIEHUs B
COOTBETCTBYIOIIMH K1acc (JITYHOE JIETI0, CIIpaBKa C Mpe/bIAYyLIEero MecTa yueObl U T.11.);

— MIOJIUC MEIMITMHCKOTO CTPaxXOBaHHUS,

— JIOKYMEHTBI O COCTOSHHMH 3/10pOBbs (CBEIeHHs 00 MHBAIMIHOCTH, O HAIHIHHU
XPOHUYECKUX 3a00JIeBaHUH, MeIUIMHCKOE 3aKJIIOUEHUE 00 OTCYTCTBUHU
IIPOTHBONOKA3aHUHN 11 00yueHHs B 00pa3oBaTeNbHOM yUPEeXKICHHH KOHKPETHOTO BH/A 1
THIIa, 0 BO3MOXKHOCTH M3YUEHHUS NPEAMETOB, NPEICTABIISIONINX MOBBIIICHHYIO ONACHOCTh
JIUIs 3[I0POBBS U T.IL.);

— JIOKYMEHTHI, MOATBEPXKAAIOME IIpaBa Ha [OIOJHUTENBHBIC TapaHTHH H
KOMITEHCAI[UH TI0 OIpEeeHHbBIM OCHOBaHMAM, IPEAYCMOTPEHHBIM 3aKOHONATeIbCTBOM
(po/MTeN-UHBAIKIBI, HETIOHAS CeMbsl, pPeOEHOK-CHPOTa U T.IL);

— WHBIe JOKYMEHTBI, COAEpIKalllie NepCOHaIbHbIE IaHHbIE (B TOM YHCIIe CBEACHHS,
HeoOXOMUMble [UIS TPEJOCTaBlIeHHs O0ydaloleMycs TIapaHTMH M KOMIICHCallMH,
YCTAaHOBJIEHHBIX JIEHCTBYIOMINM 3aKOHOATENBCTBOM).

IT1. C6op, 06paGoTka H 3alIMTA MEPCOHAIbHBIX JaHHBIX
3.1. Iopsiok MoTy4eHHsl IEPCOHATBHBIX JaHHBIX.

3.1.1. Bce mepcoHajbHBIE AaHHBIE paboTHWKA Jluies ciexyer moiy4aTb y HEro
camoro. Ecii mepcoHanbHble JaHHbBIe Pa0OTHHKA BO3MOXKHO TIOJTYYHTh TOJIBKO Y TPETheH
CTOpOHEI, TO PaGOTHHK NOKEH OBITH yBeNOMJIEH 00 3TOM 3apaHee M OT Hero J0JDKHO
6bITh TONY4eHO IHChMEHHOe coriacue. JIoOKHOCTHOe JHMIO paboroiarens IOJKHO
cooGumTs paboTHHKY OpraHM3alyy O LeJAX, MPENoaraeMblX NUCTOYHUKAX U CIOcodax
TI0Ty4eHHs] MIEPCOHAJIBHBIX MAaHHBIX, @ TAKXKe O XapakTepe MOATIeXKalUX IIOTyIEeHHIO
TIepCOHANBHBIX JAHHBIX M IIOCHE/ICTBUAX OTKa3a pabOTHHMKA [aTh MHCBMEHHOE COrlacHe
Ha UX TOJIyYEHHE.

3.1.2. PaboTonmarens HEe MMeET IpaBa IONydaThb M 0OpabaThIBaTh MEPCOHATbHBIE
naHHble paboTHHKA JIMlles O ero pacoBOM, MOJMTHYECKUX B3IJILJaX, PEIUTHO3HBIX WIIH
dumocodckux yOexKIeHHSX, COCTOSHHM 3J0pOBbs, MHTUMHON XXH3HH. B ciydasx,
HEIOCPEeICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOLIEHHH, B COOTBETCTBUH CO CT.
24 Kouctutyuuu Poccuiickoit @enepauun paboronarens BIpaBe MOJIydaTb K
ob6pabarpiBaTh HaHHbIE O 4YaCTHOM JXM3HM pabOTHUKA TOJBKO C €ro MHCHMEHHOTO
COTJIACHS.

O6paboTKa yKa3aHHBIX IEPCOHANBHBIX MaHHBIX pPabOTHUKOB paboToxaTeseM
BO3MOYKHA TOJIBKO € X coryiacus Ju0o 6e3 Ux coriacus B CIEAYIOLIUX ClydyasX:

— NNepCOHAJIbHBIC JaHHBIC SABJISIIOTCS 06H1€,HOCTyHHBIMI/I;

— TepcOHAbHEIE MaHHBIE OTHOCATCS K COCTOSHHUIO 3[I0pPOBbs pabOTHHKA M HX
o6paboTka Heo6X0qUMa UL 3aLIMTHI €10 XKU3HH, 3[0POBbS JIM UHBIX KHU3HEHHO BaXHBIX
MHTEPECOB JIN0O YKU3HHU, 3[0POBbs MIIH MHBIX XU3HEHHO B)XHBIX MHTEPECOB JPYrHX JIMIL
¥ TI0JTy94€eHIe COracks paboTHUKA HEBO3MOXKHO;






— o Tpe6OBAaHMIO IONHOMOYHBIX TOCYHApPCTBEHHBIX OpPraHoB B CIydadx,
TIpeLyCMOTPEHHBIX (elepalbHBIM 3aKOHOM.

3.1.3. PaGoTtomarens BIpaBe 0OpabaThiBaTh NEPCOHANBHBIE NAHHBIC pabOTHUKOB
TONBKO C X ITMCBMEHHOI'O COTJIacHsl.

3.1.4. TIucbMeHHOe coriacue paboTHHKa Ha 0OpabOTKy CBOMX INEPCOHABHBIX
JIAHHBIX JIOJDKHO BKJIIOUATh B CE0s:

- q)aMI/IJII/IIO, UM, OTYECTBO, anpec CY6’beKTa NNEPCOHATIBHBIX JaHHBIX, HOMEP
OCHOBHOI'0O JOJOKYMEHTA, YAOCTOBEPAIOLIEro €ro JJUYHOCTh, CBEAEHHS O JaTe€ BBIAAYH
YKa3aHHOTO IOKYMEHTa ! BBIJaBIIIEM €I'0 OpPTraHe,

— IeJIb 06pa6OTKH NepCOHAIBHBIX NaHHBIX;

— IIEpEYCHb NNEPCOHATIBHBIX [aHHBIX, Ha 06p360TKy KOTOpPBIX HA€TCd COrjlacHue
CY6’beKTa IIepCOHAIBHBIX JAaHHBIX;

— CpOK, B TeUeHHE KOTOPOTro IEHCTBYET COIIacHe, a TAKKe MOPSHAOK €ro OT3bIBA.
3.1.5. Cornacue paboTHHKa U 0Oydatomerocst He TpeOYeTCst B CISAYIOUIMX CIyHasX:

- 06paboTKa MepCOHANBHBIX NAHHBIX OCYIIECTBIACTCS HA OCHOBAHMH Tpynosoro
xonekca P® mim uMHOrO (elepalbHOro 3aKOHa, YCTaHABIHMBAIOLIETO €€ Ielb, yCIOBHA
MOJy4eHHs TIepCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB, MEPCOHAIBHBIE NAHHBIC KOTOPBIX
nojuTexat 0GpaboTKe, a TAKKe OIpE/IEIAIONIEro NOTHOMOYHs paboToaaTess;

= o6pa60T1<a IIEPCOHAIBHBIX TaHHBIX OCYHIECTBIIICTCA B LECJAX UCITIOJIHCHHUA
TPYAOBOI'O JOTOBOPA;

- 06paGoTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBIACTCA ISl CTATUCTHHYCCKUX HIIH
WHBIX HAy4yHBIX [eNieil NpH YCIOBHH 00s3aTeIBHOTIO 00€e3IMYMBaHUs TePCOHAIBHBIX
IAHHBIX;

- 00paboTka MEpCOHANBHBIX NaHHBIX HeoOXoouma IS 3aIUThl XU3HU, 3J0POBbS
WM MHBIX JKM3HEHHO BaXKHBIX HHTEPECOB pabOTHHKA, €CJIM IMOJYyYCHHE €ro COrjacus
HEBO3MOYXHO;

- 06paboTKa MepCOHANBHBIX JaHHBIX, BKIIOYEHHBIX B 0a3bl IaHHPIX, bopmMHpyeMbIe
B cBsi3u ¢ EI'O.

3.2. IMopsinok 06paboOTKH, Mepeaauy U XpaHEeHHs [IepCOHATBHBIX IaHHbIX.

3.2.1. Pabotuuk Jlumes mpefocTaBiseT paOOTHHKY OTAena Kajapo Jlunes
[OCTOBepHbIe cBeleHus o cebe. PaboTHMK oOTHena KaapoB Jluuess MpoBepsET
JIOCTOBEPHOCTh ~ CBEJICHMH, CBepsis JaHHbIE, MPEIOCTABICHHBIC paboTHUKOM, C
UMEIOIIMUMHUCS Y paOOTHUKA JOKYMEHTaMHU.






cB060J1 UesoBeka U rpaxaanuHa aupekrop Jlunes (Paboronartens) u ero npeicTaBUTENH
npd 00paboTKe MepCOHANbHBIX JaHHBIX PabOTHMKA JOJDKHBI COOMIONATEH CledylolIue
ob1ue TpebGoBaHUS:

- 06paboTKa MepCOHANBHBIX JAHHBIX MOXET OCYIIECTBIIATHCS HCKIIOYUTETBHO B
Heasx obecnedeHuss COONIONEHUS 3aKOHOB WM HHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB,
colelcTBUs pabOTHHUKAM B TPYyIOYCTPOHUCTBe, 00y4eHHM M IPOJBHKEHUH IO CIIykOe,
obecrieueHys JMYHONW 0e30MacHOCTH pPabOTHUKOB, KOHTPOJSI KOJIMUYECTBA M KadecTBa
BBIIIOJTHSIEMOM pabOTHI K 0OecrieueHns: COXpaHHOCTH UMYIIECTBA,;

- IpU ompedeleHHMH oObeMa U copepkaHus, oOpabaTbIBaeéMbIX IN€PCOHAIBHBIX
naHHeIX PaboromaTens momkeH pykoBoacTBoBaThes Konctutyumeit Poccuiickoit
Deneparyu, TpynoBeiM komekcoM Poccuiickoit ®enepanuu U HHBIMU (enepalbHBIMU
3aKOHaMU,;

- MIPX TPUHSATHU pELIeHHH, 3aTparuBalOIUX MHTepechl paboTHHKa, Paboronarens
He MMeeT IpaBa OCHOBBIBATHCSI HA IIEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOTyYEHHBIX
HCKIIIOUUTENIFHO B pe3yJIbTaTe MX aBTOMATH3MPOBAHHON OOPabOTKH HIIM 31€KTPOHHOIO
TIOJTy4eHHUs;

- Bo Bcex ciyyasx orka3 pabOTHHKa OT CBOMX MpaB Ha COXPaHEHHE M 3alllUTY
TalHbB] HeJEHCTBUTEJICH.

3.3. Bce mepcoHalIbHBIE JaHHBIE HECOBEPIICHHONETHEr0 00yJaroIerocs B Bo3pacre
no 14 ner (MayloNleTHEro) TMpPENOCTaBIAIOTCS €ro  pPOJUTENsSIMU  (3aKOHHBIMH
npeacTaBuTesIMU). Eciau mepcoHanpHble JaHHBIE OOydaloIIerocs BO3MOXHO IIOTYYHTh
TOJBKO y TPEThEH CTOPOHBI, TO POAUTENHU (3aKOHHBIE IIPEJCTAaBUTENU) 00ydarolerocs
JNO/DKHBI OBITH yBeNOMIJIEHBI 00 3ToM 3apaHee. OT HHX [AO/DKHO OBITH IIOJIy4EHO
IMCHMEHHOE COTrjlacHe Ha TIOJy4YeHHe IepCOHANBHBIX JaHHBIX OT TPeThedl CTOPOHBIL.
Ponurenu (3aKOHHBIE NIpeCTaBUTEIH ) oOyyaroierocs JOJKHBI OBITH
MPOUH(OPMHUPOBAHBl O LEJSIX, MPEANoIaraéMblX HCTOYHHMKAX H CIIOCOOaX IOIydYEHHS
IIepCOHAJIBHBIX JIaHHBIX, a TaK)Xe O XapaKTepe MOIeXallUX IOJYyYEHHIO IIePCOHAIbHBIX
JAHHBIX U TIOCJIEACTBIIX OTKa3a aTh IMCbMEHHOE COrache Ha MX MOJyYeHHUE.

[TepcoHabHbIE JaHHbIE HECOBEPILIEHHOIETHET0 00y4arolerocsi B BO3pacTe cTaplie
14 ner mpemoCTaBISIFOTCS caMMM OOydyaroIIMMCS C IIMCBMEHHOIO COIJIaCHA CBOMX
3aKOHHBIX TpPEACTaBUTENEH — pOAUTENeH, YCHIHOBUTENIEH WM moneuutens. Eciau
[IepCOHANbHBIE JaHHbIE 00Y4aloLIerocsi BO3MOXKHO IOJIyYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO 00yYaroIUiiCs, JOIDKEH OBITh yBeOMIIEH 00 3TOM 3apaHee. OT HEro u ero poauTenen
(3aKOHHBIX TIpEACTaBUTENEH) MODKHO OBITh IOJIy4YeHO IHCBMEHHOE Corjlache Ha
NOJIyY€eHHe MePCOHATBHBIX JaHHBIX OT TpeThed cTOpoHbl. OO0yyaromunics U ero poJuTeIn
(3aKOHHBIE  NPENCTAaBUTENH) HODKHBI  OBITh  NPOMHGOPMHPOBaHBl O  LEJX,
IpeAroJaraeMbIX HCTOYHHUKAX U CrIoco0ax MosyuyeHus! IepCOHANBHBIX JaHHBIX, a TAKXKe O
XapakTepe IMOJUIeKAIIUX MOTY4YEHHUIO NEPCOHANBHBIX JaHHBIX M IOCIEICTBHAX OTKa3a
JaTh MMICBMEHHOE COIJIache Ha UX MOJIyYeHHUE.







3.3.1.TIpu BeneHuu >XypHanoB (KIACCHBIE >KYpHAIBI, JKYpHAIbI perucTpanuy,
JKYPHAIIbI TIOCEMIEHUH U JIP.), CONEPXKAIUX MEPCOHATBHBIE JAaHHbIE CyGBEKTOB, ClIEAyeT
Y4HUTBIBATE, BO-TIEPBBIX, YTO HEOOXOAMMOCTh UX BENEHHS IIPeIyCMOTpeHa (heaepalbHbIMU
3aKOHAMH ¥ JIOKAJIbHBIMU aKTaMH 00Ie06pa3oBaTeNbHOr0 YUPEeXKAEHHUS, COAePIKALUMA
CBENCHHA O ILelmd 00pabOTKM NepCOHANbHBIX JAaHHBIX, OCYIIECTBISEMOH Oe3
HCIIOIL30BAHMUS CPE/ICTB aBTOMATH3ALMH, CIIOCO6ax (GMKCALMK U CocTaBe HH(pOpPMALHH,
3alpalMBaeMoil y CyOBbeKTOB NePCOHATBHEIX JaHHbIX, EpeyYHe JHI (IOUMEHHO MITH I10
AOJDKHOCTSIM), MMEIOIMX MOCTYI K MaTepHAaNTbHBIM HOCHUTENSAM M OTBETCTBEHHBIX 32
BEICHUE U COXPaHHOCTh JKYPHAJIOB, CpPOKaX 0OpabGOTKH IEepCOHANBHBIX NaHHBIX, M, BO-
BTOPBIX, YTO KOMHUPOBaHHE COACPXKAIIEHCS B HUX HHPOPMAIUH He JOIMyCKAETCs.

3.4. 3amuTa NepCOHANBHEBIX JaHHBIX.

3.4.1. be3onacHOCTh IEpPCOHANBHBIX  JAHHBIX opu uX obpaborke B
MHOOPMALMOHHOR CHCTeMe 00eCleYnBaeTCs C MOMOIIBIO CHCTEMbl 3aIUTHI JaHHBIX,
HEHTPAIU3YIOIEH aKTyalbHbIE YrpoO3bl, ONpeNeNSHHbIE B COOTBETCTBHH C YacThiO 5
cratbu 19 @enpepanbHOoro 3akosHa «O NIePCOHAIBHBIX MHaHHBIX». CHCTEMA 3allUTHI
NEPCOHATBHBIX NaHHBIX BKIIOYACT B CeOSl OPraHM3alMOHHBIC M TEXHHUYECKHE Mephl,
OTpe/IeNIEHHBIE C yUYETOM aKTYalbHBIX yIpo3 6e30IacHOCTH HepCOHAILHBIX TAHHbIX.

IV. Ilepenaua n xpaHeHHe NePCOHATbHBIX AAHHBIX

4.1. Ilpn nepenade mepcoHaNBHBIX NAHHBIX paboTHHKA PaGoTonmaTensb JIOJKEH
coOIONaTh CleyIolie TPeGOBAHUS:

- He coo0liarh MepCoHANbHBIC J[aHHBIE paGOTHHUKA TPETbEN CTOpoHE 6e3
MACBMEHHOT0 COracust paboTHHKa, 32 CKIIOYEHHEM CITydaeB, KOTIa 3TO HEOGXOIHMO B
UeIAX MpeIyNpeXACHNS YITPO3bl XKU3HH U 3[0POBBIO PaGOTHHKA, a TaKXke B CIIydasx,
YCTaHOBJIEHHBIX (DeIepaTbHBIM 3aKOHOM;

- HPEAYNPEIUTD JIULL, TOJTyIMBIINX [IEPCOHANBHBIE JaHHbIE pabOTHUKA, O TOM, YTO
ST JaHHbIE MOTYT OBITh MCIIONB30BAHBI JIIIb B LENSX, JUTS KOTOPHIX OHU COOOIIEHEI, U
TpebOBaTh OT 3THX JIHI[ MOATBEPXIEHHS TOTO, YTO 3TO npaBuiio cobmogeHo. Jluna,
NOJyYMBIINE IEPCOHANBHBIE JlaHHBIE pAabOTHHKA, O00s3aHBI COGMIONATH  PEXUM
CEeKpeTHOCTH (KoHGhuaeHuMansHOoCcTH). JlanHoe Ilono)keHHe He pacrpocTpaHsieTcs Ha
OOMEH TNepCOHANBHBIMU  [aHHBIMM paGOTHHKOB B MIOPSIIKE,  YCTAaHOBJIEHHOM
(benepaTbHBIMU 3aKOHAMH.

- OCYIICCTBIIATD I€pe/iavy NepCOHAIbHBIX JAaHHBIX PaGOTHUKOB B mpeenax Jlumes
B COOTBETCTBUH C HacTOSAHUM [TojoxeHneMm.

- paspeiath NOCTYI K NEPCOHANBHBIM JaHHBIM PabOTHHUKOB TOJIBKO CIELMATBHO
YHOJHOMOYICHHBIM JIHLAM, TIPH 3TOM YKa3aHHbIE JIMIA JOJDKHBI MMETh IMPaBO MONyYaTh
TOJIBKO T€ IIEPCOHATIbHBIC NaHHbIE pabOTHHKA, KOTOpPhle HEOOXOMMUMBI UISl BBITIOIHEHHS
KOHKPETHOHN (yHKIIHH.
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HCKIIOUEHHEM TeX CBEJEHHHM, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBINOJIHEHHS] paOOTHUKOM TPYAOBOH QyHKIHUH.

- TlepefiaBaTh IIEPCOHANBHBIC NAHHBIE PaOOTHMKA MPENCTaBUTENSAM PabOTHUKOB B
TMopsiiKe, yCTaHOBIEHHOM TpymoBeiM — komekcom  Poccuiickoit  ODepepaiuu, |
OrpaHHYMBATh 3Ty MH(GOPMAIMIO TOJBKO TEMH INEPCOHANBHBIMH JaHHBIMM PabOTHHKA,
KOTOpbIE HEOOXOAMMBI [JIs BHIOJHEHHUS YKa3aHHBIMH IIPECTABUTENAMU UX QYHKIAA.

4.2. XpaHeHne " HUCIIOJIB30BAHHUE MEPCOHAIBHBIX HaHHBIX pa6OTHHKOBI

- NepcoHaNbHbIE JaHHBIE PaOOTHUKOB 0OpabaThIBAIOTCS U XPaHATCS B OTHEINE
KaJIpOB;

- TepcOHalbHbIe JaHHblE pPAOOTHUKOB MOTYT OBITh IIONYY€HBI, IPOXOAUTH
JanpHelIyo o6paboTKy M IepelaBaThCs Ha XpaHEHHe, KaK Ha OyMaXHBIX HOCHTENIX,
TaK U B DJIEKTPOHHOM BHJE — JIOKAJIBPHOM KOMIIBIOTEDHOM CETH M KOMIIBIOTEPHOM
nporpamme «1C: 3apriinaTa u Kagapei».

4.3, TIpu TOydeHUH NMEepCOHANBHBIX JAaHHBIX HE OT pabOTHHKa (3a MCKIIOYEHHEM
cly4aeB, €CIM II€pCOHAJbHBIE [JaHHble OBUIM IIPeJOCTaBIEHBl paboTONaTENO Ha
OCHOBaHMH (elepaTbHOr0 3aKOHa WM €CIH IEePCOHAIBHBIE [aHHBIE SBJISAIOTCS
0OLIENOCTYIIHBIMU) paboTONATeNb 10 Hayajla 0OpabOTKM TaKMX INEPCOHANBHBIX HaHHBIX
0053aH NIPeI0CTaBUTh pabOTHHUKY CIIEIYIOILYI0 HH)OPMALHIO:

— HauMeHoBaHue ((haMuIHs, UM, OTIECTBO);

— 1171 00pabOTKHU MEPCOHANBHBIX JaHHBIX U €€ IIPaBOBOE OCHOBAHMUE;

— MpejrojaraeMble MoJIb30BaTeN! IEPCOHATIBHBIX JaHHBIX;

— ycraHoBineHHble DenepanbHbIM 3akoHOM «O IepCOHANBHBIX [JaHHBIX)» IIpaBa
CyObeKTa NepCOHaIbHBIX JaHHBIX.

4.4, OOpasoBaTelbHOE YYpeXJeHHe BIIpaBe OCYIIECTBIATH cbop, Iepenady,
YHUYTOXXEHUE, XpaHEeHHUe, HCIOIb30BaHue HMH(OopMauu 06 00ydaroluxcs TOIBKO C UX
IUCBMEHHOIr0 corjacus (Coryiacus poauTesei (3aKOHHBIX IpeICTaBUTeNeH) MaloJIETHETO
HECOBEPIIEHHOIETHEr0 00y4YaloIIerocs) i Ha OCHOBAHHH Cy1e0HOro peleHus.

4.5. TlepcoHayibHBIE OAaHHBIE OOYYAIOLIErOCsl HAXOAATCS B €ro JIMYHOM [IEllE,
KOTOpOE 3arOJIHAETCS IOCNIe H3JaHusi NpHKa3a O ero 3a4McieHds B o0pa3oBaTellbHOE
yupexnenus. Jludnsle nena oOydalomuxcs B aa(aBUTHOM MOpsAAKe (OPMHUPYIOTCS B
Nankax KjaccoB, KOTOPEIE XPAHSTCS B CIIEIUAIbHO 000pyIOBaHHBIX IIKadax.

V. JocTyn K nepcoHaJbHbIM JaHHBIM cyObekTOB Jlnnes

0.1 HpaBo JoCTyIa K NNIEpCOHAJIbHBIM AaHHBIM UMEIOT!:







— nupexTop Jluues;,

— COTPYIHUKHU OyXTaJaTepHH;

— 3aMeCTHUTENIH aupekTopa o YBP;

— 3amectuTens gupekropa no YOII;

— 3aMeCTUTENb AupekTopa 1o BP;

— 3amecturens aupekropa no MAXYOII,
— CeKpeTapb;

- YYHUTENS — IPEIMETHUKH.

5.2. PabotHuk JIuies UMeeT npaso:

- HONy4aTh JOCTYI K CBOUM IE€PCOHAIBHBIM JaHHBIM MU O3HAKOMIIEHHE C HUMH,
BKJIOYas HpaBo Ha 6e3BO3Me3JHOE IIOTydeHHE KOMHUH JI00OW 3amucu, colepxaliei
niepcoHaJIbHBIE TaHHbIe PaOOTHHUKA,

v Tpe6OBaTB OoT Pa6OTOI_laTeJIH YTOYHCHHsA, HCKIIOUECHUSI HIH HCIIPAaBJICHMA
HETIOJIHBIX, HEBEPHBIX, YCTApE€BUINX, HEAOCTOBCPHBIX, HE3aKOHHO IIOJIYYCHHBIX WJIHM HE
SIBJISIOIITHUX HGOGXOJII/IMBIMI/I JJIA Pa60TonaTen51 NEPCOHAIBHBIX JaHHBIX;

- moy4ats oT Paboronarens;

— CBEIOEHHUs O JHlaX, KOTOpbI€ HMEIOT OOCTYIlI K MNEPCOHAJIBHLBIM IaHHBIM HWJIA
KOTOPBIM MOXKET OBITH npeaocTaBJICH TaKou OOCTYII;

— IIEPEUYCHDb O6pa6aTBIBaeMBIX NEPCOHATIBHBIX JaHHBIX U UCTOYHUK HUX ITOTYICHHUS,
— CPOKH 06p360TKI/I IEePpCOHAJIBHBIX JaHHBIX, B TOM YHCJI€ CPOKH HX XPaHCHHI,

— CBEJIGHUS O TOM, KaKue IOpUANYECKUe ITOCIeCTBUS I CyOBeKTa NepCOHaNbHBIX
JAHHBIX MOXET IOBJIEYb 3a C000i 00paboTKa ero nepcoHalbHbIX JaHHBIX.

5.2.3. Tpe6osars u3BeuieHus: PaGoTomareneM BCeX JIML, KOTOPBIM paHee ObLIU
co0O1IIeHb] HEBEPHBIE HJIHM HETIONHbIE IIEPCOHANIbHBIE JAHHbIE, 000 BCEX MPOM3BEICHHBIX B
HHUX MCKJIIOUEHHUSIX, UCTIPABICHUIX WU JONOIHEHUSIX.

O6>kanoBaTh B yIIOJIHOMOYEHHBIH OpraH I10 3alllUTe IIPaB CyOBEKTOB NEPCOHABHBIX
IaHHBIX WJIH B CyJAeOHOM TOps/IKE HElMpaBOMEpHbIE NeHCTBUsS MM Oe31eHCTBHs
Pa6oTtoaarens mpu 06paboTke U 3aIIUTe €ro NEPCOHANBHBIX TaHHBIX.

5.3. KomuposaTh ¥ [elaTh BBIIHCKHA IE€PCOHANBHBIX JaHHBIX pabOTHHMKA
paspelaeTcsi HCKIIOYUTENIBHO B CIYXeOHBIX MLENIX C MMCBbMEHHOrO pa3pelleHHs
IUPEKTOpAa.
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5.4. Tlepenada uHGOpMAIUK TpeTheil CTOPOHE BO3MOXKHE TUILKU Lpn tinvpmasvirs
cornacuu pabOTHHKOB.

VI. OTBeTCTBEHHOCTD 32 HapyllleHHe HOPM, peryJIHpYyIOmHX 00paboTKy H
3al[UTY MEePCOHAJbHBIX TaHHBIX

6.1. PaGoTuuku Jluies, BHHOBHbIE B HApyHICHMH HOPM, peryJupyOIIHX
nonydeHue, 06paboTKy M 3alIMTy NEpPCOHATBHEIX JAHHBIX pabOTHHKA M OOyYaroImXCs,
HeCyT MMCLUMIUTMHADHYIO aIMUHUCTPATUBHYIO, IPaKJAHCKO-IPABOBYIO MM YTONOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH € (peepabHbIMU 3aKOHAMH.

6.2. qupextop Jluies 3a HapyMICHUE HOPM, pEryIupyIONHX MOTy4eHHe, 06paboTKy
¥  3alUTy [EepPCOHANBHBIX  JAHHBIX paboTHHKa, HeCeT aJIMUHHCTPATUBHYIO
OTBETCTBEHHOCTh COIJIaCHO CT. 527 u 5.39 Komekca 00 aaMHHUCTPATHBHBIX
IpaBOHApYIICHUAX Poccuiickoit Deepalivy.
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